
 
 

POSITION DESCRIPTION:  
LANDSCAPE DESIGN ASSOCIATE 

 
Verdance Design Group seeks an extraordinary Design Associate to join our residential landscape 
design firm in Palo Alto, California. 
 
Ideal Candidate: The ideal candidate is an effective project manager, a polished brand ambassador 
and an insightful designer. They are entirely comfortable in a lead role with clientele and associates, and 
can successfully coordinate office operations as well as landscape installations. They communicate clearly 
both verbally and visually, with strong freehand and digital drafting skills. Others describe them as 
strategic, diligent, disciplined, curious and resourceful. They consistently demonstrates outstanding 
initiative, attention to detail and resource management on both simple and complex projects. 
 
Qualifications and Competencies:  
The successful Design Associate will demonstrate the following qualifications:  

• Personable, energetic and professional, with a record of success in client-facing roles. 

• Excellent organization, time management and responsiveness to deadlines. 

• Strong understanding and application of graphic and landscape design principles. 

• Knowledge of horticulture and regionally appropriate plants. 

• Proficiency with recent versions of Vectorworks Landmark, or proficiency with AutoCAD and a 
commitment to develop Vectorworks proficiency. 

• Proficiency with freehand drafting of plan, section/elevation and perspective views. 

• Experience with digital filing and workflow tools. 

• Experience with business management including finance and marketing. 

• Proficiency with Microsoft Office and/or Google productivity applications. 

 
Responsibilities:  
The Design Associate will be responsible for the delight of our clientele and the prosperity of the firm 
by: 

• Managing residential landscape design project timelines, resources and deliverables. 

• Communicating with and coordinating clientele, contractors and vendors. 

• Collaborating with the firm's staff in all phases of design, from defining program criteria through 
exploring concepts, producing installation plans and evaluating contractor bids. 

• Researching and recommending plants, finishes, fixtures, furnishings and other specifications. 

• Anticipating and responding to the needs of clientele and contractors on- and off-site throughout 
project installations. 

• Creating, implementing and managing business systems and studio procedures to improve operating 
efficiency. 

• Refining and executing the firm's marketing strategy to increase qualified inquiries from prospective 
clients. 



• Cultivating strategic relationships with industry peers and partners to increase qualified referrals. 

• Responding to inquiries by prospective clients, vendors, partners and media. 

 
Hours, Location and Travel: This is a full-time exempt position requiring 35–45 hours per week. 
The Design Associate will work four or five days a week at the firm’s office in downtown Palo Alto, CA, 
with the option to work remotely one day a week. Occasionally the Design Associate may be asked to 
travel to other locations for meetings, project management, vendors, education, or other purposes. The 
Design Associate will use their own transportation and must possess liability insurance and a clean 
driving record.  
 
Start Date and Compensation: Position begins immediately. Compensation is commensurate with 
experience. 
 
About Verdance Design Group: Verdance Design Group creates beautifully functional spaces that 
inspire life throughout the San Francisco Bay Area and beyond. With thoughtful attention to detail in 
both our process and our product, we seek to honor our environment and delight our clients. Our 
designs consistently earn industry awards for their imaginative yet practical solutions; and our approach 
consistently earns client praise. The firm's principal, John Black, is a member of the Association of 
Professional Landscape Designers (APLD); the American Society of Landscape Architects (ASLA); and 
the California Landscape Contractors Association (CLCA). Our web site is www.verdancedesign.com.  
 
Application: Applicants must provide a letter of interest, résumé, at least three samples of your 
landscape design work, one sample of your best writing, and contact information for three professional 
references. To be considered for this position or for more information, please email 
work@verdancedesign.com or apply via our web site. Please, no phone calls. 
 
* Because neither the firm nor its principal is licensed to practice landscape architecture, this position is 
not eligible for credit toward the California Landscape Architect Registration Examination (LARE). 


